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Comprehensive School Safety Plan Purpose 
 
Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing 
and development of the comprehensive school safety plan (CSSP), the school site council or safety committee consult with a fire 
department and other first responder entities in addition to currently required entities. It requires the CSSP and any updates made 
to the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities. 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
A copy of the Comprehensive School Safety Plan is available for review at Loleta Union Elementary District Office 700 Loleta Dr. 
Loleta CA. 
 
Safety Plan Vision 
Students and staff will have a safe and secure campus where they are free from physical and psychological harm. The administration 
and staff are committed to maximizing school safety and to creating a positive learning environment that teaches strategies for 
violence prevention and emphasizes high expectations for student conduct, responsible behavior, and respect for others. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Loleta Union Elementary Safety Committee 
Autumn Chapman Superintendent/Principal 
Brenda Juarez Board President 
Cas Austrus Physical Maintenance 
Lisa Armstrong Parent/School Secretary 
Dan Ruggles Bus Driver 
Lindsey Frank Fortuna Police Dept 
Jennifer Renner/Charmin Bailey Loleta Volunteer Fire Department 
 
 
 
Assessment of School Safety 
Certificated teachers and classified staff discussed safety issues at staff meetings regarding safety issues.  In addition, parent input 
was received at "Stakeholder meetings" and ELAC meetings as well as surveys provided.  Other input came from school maintenance 
personnel. 
 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
Automated Phone Alert System – Through our automated phone system "One Call"  we can quickly notify family and staff of 
emergencies and convey information via phones, email, and text notifications simultaneously. Alternative Storage – With our recent 
cleaning out of our garage and storage areas, many areas that were cluttered in the school are now organized and easier to 
decontaminate and clean helping to provide a safer physical environment for our students and staff. Rekeying the campus and 
maintaining self locking doors, along with a perimeter fence ensure a secure campus during all hours. Shades – Classrooms are 
equipped with window coverings that can be used to eliminate visual access into all rooms. Fire Safety – Alarm system and smoke 
detection system are tested annually and logged by our maintenance personnel. Monthly Fire drills are practiced at different times 
of the day so all staff and students are familiar with best practices. Fire Fighting Access – The campus is generally accessible to fire 
fighters, and the Loleta Volunteer Fire Department has a master key which fits the gates and all school locks. First Aid and Cardio-
Pulmonary Resuscitation – All teachers will have had First Aid, AED and CPR training. The district is dedicated to providing training on 
a regular basis to keep all staff certifications current. 
 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
The Governing Board is committed to supporting the safety and well-being of district students and desires to facilitate the 
prevention of and response to child abuse and neglect. The Superintendent or designee shall develop and implement strategies for 
preventing, recognizing, and promptly reporting known or suspected child abuse and neglect. 
The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health services or other 
support services and/or may refer the student to resources available within the community as needed. 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) (cf. 5141.6 - School Health Services) (cf. 6164.2 - 
Guidance/Counseling Services) 
Child Abuse Prevention The district's instructional program shall include age-appropriate and culturally sensitive child abuse 
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction in the skills and 
techniques needed to identify unsafe situations and react appropriately and promptly, inform students of available support 
resources, and teach students how to obtain help and disclose incidents of abuse. 
Comprehensive School Safety Plan 5 of 28 1/22/19 
(cf. 6142.8 - Comprehensive Health Education) (cf. 6143 - Courses of Study) 
The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and prevention. 
Upon written request of a student's parent/guardian, the student shall be excused from taking such instruction. (Education Code 
51900.6) 
The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the district's child abuse 
prevention programs and may use these resources to provide parents/guardians with instruction in parenting skills and child abuse 
prevention. 
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Child Abuse Reporting The Superintendent or designee shall establish procedures for the identification and reporting of known and 
suspected child abuse and neglect in accordance with law. 
(cf. 4119.21/4219.21/4319.21 - Professional Standards) (cf. 5145.7 - Sexual Harassment) 
Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan. (Education Code 
32282) 
(cf. 0450 - Comprehensive Safety Plan) 
District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to report all known 
or suspected incidents of child abuse and neglect. 
The Superintendent or designee provides training through Keenan Law services on-line classes. 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
The district recognizes that in order to save lives and protect property, all district staff and students must be prepared to respond 
quickly and responsibly to emergencies, disasters, and events, which threaten to result in disaster. The Superintendent/Principal 
shall develop and maintain a disaster preparedness plan that details provisions for handling all foreseeable emergencies and 
disasters. The Superintendent/Principal will utilize School Site Council to regularly review the disaster preparedness plan and 
recommend changes. 
Plans shall address at least the following situations: 
1. Fire on or off school grounds which endangers students 
2. Natural or man-made disasters 
3. Bomb threat or actual detonations 
4. Attack or disturbance by individuals or groups 
The Superintendent/Principal shall ensure that the plan includes: 
1. Procedures for personal safety and security 
2. Ways to ensure smooth administrative control of operations during a crisis 
3. Procedures to establish a clear, effective communication system 
4. Guidelines for law enforcement involvement, including specific steps for law enforcement intervention depending upon the 
intensity of the crisis 
The Superintendent/Principal shall use state-approved Standard Emergency Management System guidelines when updating 
emergency and disaster preparedness plans. The Superintendent/Principal shall consult with county agencies so that district plans 
provide the best possible way of handling each situation and also provide for emergency communications systems between the 
agencies. The Superintendent/Principal may provide a plan that allows bus seating capacity limits to be exceeded when a disaster or 
hazard requires students to be moved immediately to ensure their safety. Disaster preparedness exercises shall be held regularly at 
the school site and shall demonstrate how safety procedures may be applied to various types of emergencies. All students and 
employees shall receive instruction regarding emergency plans. 
The Board encourages all employees to become proficient in first aid and cardiopulmonary resuscitation (CPR). The 
Superintendent/Principal shall ascertain that at least one staff member holds a valid certificate in these areas. The 
Superintendent/Principal shall provide for CPR in-service training to be offered at least once a year for staff 
 
 
Public Agency Use of School Buildings for Emergency Shelters 
Loleta Union School District coordinates with the Humboldt County American Red Cross through the local interagency Incident 
Command Center, Bear River Rancheria and Wiyot Table Bluff.  School facilities may be used as mass care and welfare shelters 
during an emergency. Through a coordinated effort with local emergency service providers, the district will provide temporary 
shelter through the use of 
the Multipurpose Room and bathroom facilities during a community disaster or emergency. District staff will work in a coordinated 
effort with emergency 
response providers to promote a safe shelter for community members in need. 
 
 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
Suspension And Expulsion/Due Process 
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The Governing Board desires to provide district students access to educational opportunities in an orderly school environment that 
protects their safety and security, ensures their welfare and well-being, and promotes their learning and development. The Board 
shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and 
procedures for addressing violations of those standards, including suspension and/or expulsion. 
(cf. 5131 - Conduct) (cf. 5131.1 - Bus Conduct) (cf. 5131.2 - Bullying) 
The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and 
expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school 
activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, 
but not limited to, the following: (Education Code 48900(s)) 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
(cf. 5112.5 - Open/Closed Campus) 
4. During, going to, or coming from a school-sponsored activity 
District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently, equally, and in accordance 
with the district's nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
Appropriate Use of Suspension Authority 
Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds for Suspension and 
Expulsion: Grades K-12" of the accompanying administrative regulation, or when his/her presence causes a danger to others, 
suspension shall be used only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5, 
48900.6) 
(cf. 5138 - Conflict Resolution/Peer Mediation) (cf. 5144 - Discipline) (cf. 6142.4 - Service Learning/Community Service Classes) (cf. 
6164.2 - Guidance/Counseling Services) (cf. 6164.5 - Student Success Teams) 
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could 
lead to on-campus or off-campus suspension. 
No student may be suspended for disruption or willful defiance, except by a teacher pursuant to Education Code 48910. (Education 
Code 48900) 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
(cf. 5113 - Absences and Excuses) (cf. 5113.1 - Chronic Absence and Truancy) 
On-Campus Suspension 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in 
Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion 
proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program 
which meets the requirements of law. 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only 
when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
Authority to Expel 
A student may be expelled only by the Board. (Education Code 48918(j)) 
As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have 
committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off 
school grounds: (Education Code 48915) 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee, unless the student had obtained 
prior written permission to possess the item from a certificated school employee, with the principal or designee's concurrence 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a 
sexual battery as defined in Penal Code 243.4 
6. Possessing an explosive as defined in 18 USC 921 
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K- 
12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion 
to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a 
finding of either or both of the following: (Education Code 48915(b) and (e)) 
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1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the 
student or others 
A vote to expel a student shall be taken in an open session of a Board meeting. 
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying 
administrative regulation. (Education Code 48917) 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
No child enrolled in a preschool program shall be expelled except under limited circumstances as specified in AR 5148.3 - 
Preschool/Early Childhood Education. 
(cf. 5148.3 - Preschool/Early Childhood Education) 
Due Process 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their 
due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as 
specified in law and administrative regulation. (Education Code 48911, 48915, 48915.5, 48918) 
(cf. 5119 - Students Expelled from Other Districts) (cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
Maintenance and Monitoring of Outcome Data 
The Superintendent or designee shall maintain outcome data related to student suspensions and expulsions in accordance with 
Education Code 48900.8 and 48916.1, including, but not limited to, the number of students recommended for expulsion, the 
grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the 
disposition of the students after the expulsion period. For any expulsion that involves the possession of a firearm, such data shall 
include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension and expulsion 
data shall be reported to the Board annually and to the California Department of Education when so required. 
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In presenting the report to the Board, the Superintendent or designee shall disaggregate data on suspensions and expulsions by 
school and by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically 
disadvantaged students, English learners, students with disabilities, foster youth, and homeless students. Based on the data, the 
Board shall address any identified disparities in the imposition of student discipline and shall determine whether and how the 
district is meeting its goals for improving school climate as specified in its local control and accountability plan. 
(cf. 0460 - Local Control and Accountability Plan) 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
(EC 49079) Notification to Teachers of Dangerous Pupils Pursuant to Ed. Code 49079 
The district shall provide information to the teacher based upon any records that the district maintains or receives from a law 
enforcement agency, regarding pupil(s) having engaged in, or is reasonably suspected to have engaged in, the provisions of Section 
48900, “Conditions for Suspension, Expulsion,” except for subdivision (h), (see Administrative Guide for Conditions for Suspension, 
Expulsion). For the 1996 – 1997 school year and each school year thereafter, the information provided shall be from the previous 
three school years. Teachers shall consider such information confidential in the strictest professional sense, and shall not discuss it, 
or take overt action to reveal it to any person. An employee of the district who knowingly fails to have provided information about a 
pupil is guilty of a misdemeanor. No district officer or employee shall be civilly or criminally liable for providing information under 
this section unless it is proven that the officer or employee knew that the information was false. 49079. (a) A school district shall 
inform the teacher of each pupil who has engaged in, or is reasonably suspected to have engaged in, any of the acts described in any 
of the subdivisions, except subdivision (h), of Section 48900 or in Section 48900.2, 48900.3, 48900.4, or 48900.7 that the pupil 
engaged in, or is reasonably suspected to have engaged in, those acts. The district shall provide the information to the teacher based 
upon any records that the district maintains in its ordinary course of business, or receives from a law enforcement agency, regarding 
a pupil described in this section. (b) A school district, or school district officer or employee, is not civilly or criminally liable for 
providing information under this section unless it is proven that the information was false and that the district or district officer or 
employee knew or should have known that the information was false, or the information was provided with a reckless disregard for 
its truth or falsity. (c) An officer or employee of a school district who knowingly fails to provide information about a pupil who has 
engaged in, or who is reasonably suspected to have engaged in, the acts referred to in subdivision (a) is guilty of a misdemeanor, 
which is punishable by confinement in the county jail for a period not to exceed six months, or by a fine not to exceed one thousand 
dollars ($1,000), or both. (d) For the 1994-95 school year, the information provided shall be from the previous two school years. For 
the 1996-97 school year and each school year thereafter, the information provided shall be from the previous three school years. (e) 
Any information received by a teacher pursuant to this section shall be received in confidence for the limited purpose for which it 
was provided and shall not be further disseminated by the teacher. 
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(E) Sexual Harassment Policies (EC 212.6 [b]) 
(EC 212.6 [b]) Board Policy BP 5145.7 Students 
Sexual Harassment 
The Governing Board is committed to maintaining a safe school environment that is free from harassment and discrimination. The 
Board prohibits, at school or at school-sponsored or school-related activities, sexual harassment targeted at any student by anyone. 
The Board also prohibits retaliatory behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment. 
The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a 
school-sponsored or school-related activity by another student or an adult, or who has experienced off-campus sexual harassment 
that has a continuing effect on campus, to immediately contact his/her teacher, the principal, or any other available school 
employee. Any employee who receives a report or observes an incident of sexual harassment shall notify the principal or a district 
compliance officer. Once notified, the principal or compliance officer shall take the steps to investigate and address the allegation, 
as specified in the accompanying administrative regulation. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 1312.1 - Complaints Concerning District Employees) (cf. 5131 - 
Conduct) (cf. 5131.2 - Bullying) (cf. 5137 - Positive School Climate) (cf. 5141.4 - Child Abuse Prevention and Reporting) (cf. 5145.3 - 
Nondiscrimination/Harassment) (cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy. 
Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate information on sexual harassment. 
Such instruction and information shall include: 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex and could involve sexual violence 
2. A clear message that students do not have to endure sexual harassment under any circumstance 
3. Encouragement to report observed incidents of sexual harassment even where the alleged victim of the harassment has not 
complained 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged 
victim or any other person reporting a sexual harassment incident will be addressed separately and will not affect the manner in 
which the sexual harassment complaint will be received, investigated, or resolved 
5. A clear message that, regardless of a complainant's noncompliance with the writing, timeline, or other formal filing requirements, 
every sexual harassment allegation that involves a student, whether as the complainant, respondent, or victim of the harassment, 
shall be investigated and prompt action shall be taken to stop any harassment, prevent recurrence, and address any continuing 
effect on students 
6. Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
7. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable, including the 
right to file a civil or criminal complaint while the district investigation of a sexual harassment complaint continues 
8. A clear message that, when needed, the district will take interim measures to ensure a safe school environment for a student who 
is the complainant or victim of sexual harassment and/or other students during an investigation and that, to the extent possible, 
when such interim measures are taken, they shall not disadvantage the complainant or victim of the alleged harassment 
Complaint Process and Disciplinary Actions 
Sexual harassment complaints by and against students shall be investigated and resolved in accordance with law and district 
procedures specified in AR 1312.3 - Uniform Complaint Procedures. Principals are responsible for notifying students and 
parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the procedures. 
(cf. 1312.3 - Uniform Complaint Procedures) 
Upon investigation of a sexual harassment complaint, any student found to have engaged in sexual harassment or sexual violence in 
violation of this policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the incident(s) shall be taken into account. 
(cf. 5144 - Discipline) (cf. 5144.1 - Suspension and Expulsion/Due Process) (cf. 5144.2 - Suspension and Expulsion/Due Process 
(Students with Disabilities)) 
Upon investigation of a sexual harassment complaint, any employee found to have engaged in sexual harassment or sexual violence 
toward any student shall have his/her employment terminated in accordance with law and the applicable collective bargaining 
agreement. 
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(cf. 4117.7/4317.7 - Employment Status Report) (cf. 4118 - Dismissal/Suspension/Disciplinary Action) (cf. 4218 - 
Dismissal/Suspension/Disciplinary Action) (cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to monitor, 
address, and prevent repetitive harassing behavior in district schools. 
(cf. 3580 - District Records) 
 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
Please see our parent-student handbook on our website loletaschool.org 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
We utilize a crossing guard and staff are available at the two exit doors upon times of ingress and egress. Loleta Union takes pride in 
our mission to provide a safe environment for all students, parents, and school employees.  Our School will ensure safe ingress and 
egress to and from the school for pupils, parents, and school employees. Safe ingress and egress will be maintained by periodic 
reviews of the procedures for ingress and egress.  The school will ensure that all passageways to and from school buildings, corridors 
within school buildings and emergency exits remain clear of all obstruction to allow the flow of pedestrian and vehicular traffic. The 
school will also ensure that potential obstructions and hazards are removed from such areas. To achieve this goal, the school works 
closely with local law enforcement, fire, and city agencies to ensure safe access. 
A large majority of students arrive and leave school in private vehicles.  Students arriving or departing from school must use the 
designated loading and unloading zone(s).  A crosswalk is provided for access to the front doors of the school.Safe Schools has been 
utilized to develop a safe Ingress and Egress plan for dropping students off and picking them from school. 
 
 
(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
Social and emotional supports for students. 
 
Element: 
On campus counseling services. 
 
Opportunity for Improvement: 
Availability five days a week. 
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Objectives Action Steps Resources Lead Person Evaluation 

Student support team 
will continue to be 
implemented and 
revised throughout the 
school year. 

1. The systems of 
referring students and 
families to our support 
team for immediate 
support related to 
needed family resources 
are constantly being 
reviewed. 
2. Utilization of the Zen 
Den and Sensory rooms 
as part of the immediate 
response to help 
students implemented 
consistently. 
3. Counselor will provide 
training with all staff 
regarding self-esteem 
and bullying issues. 
4. Assemblies will be 
scheduled related to 
appropriate real-time 
issues. 
5. Groups will be created 
around issues of grief, 
self-esteem and how to 
get ones needs met 
respectfully. 
 

Scheduling of the 
student support team 
and counselor's time. 

Counselor and Student 
support team. 

1. Climate survey for 
students, families and 
staff. 
2. Log of counselor's 
time. 
3. Assemblies held. 
 

 
 
Component: 
Positive behavior and supports and a safe school environment 
 
Element: 
Staff participation. 
 
Opportunity for Improvement: 
Working on positive feedback verbally and using Cougar cash for good behavior. 
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Objectives Action Steps Resources Lead Person Evaluation 

Staff will gain a greater 
understanding of the 
Positive Behavior 
Intervention and 
Supports (PBIS) 
philosophy and 
implement PBIS?MTSS 
procedures 
 
 

) Classroom teachers will 
review school/class 
rules at the beginning of 
the school year with 
students and after every 
break. 
2) PBIS Team will attend 
PBIS  meetings once a 
month to review SWIS 
data. 
3)Behavior Tracking 
Forms will be reviewed 
yearly. 
4) Educate students and 
parents through the 
Parent/Student 
Handbook and monthly 
parent bulletins 
regarding school rules 
and PBIS implementation 
procedures. 
5) Counselor will 
implement “Wednesday 
Wellness." 
6) Website will be 
updated with kindness 
activities. 
7) Teachers will focus on 
distributing cougar cash. 
 

1) Annual printing of 
Parent/Student 
handbook. 
2) Class time allocated 
for reviewing 
school/class rules and 
PBIS. 
3) Scheduling of 
counselor’s time. 
 

Principal/Superintendent 
Counselor 
LES Staff 
 

1) Number of discipline 
incidents 
monitored throughout 
the school year. 
2) Log of counselor 
classroom visits. 
3) Attend PBIS training 
at PCOE. 
4) Monthly PBIS 
meetings held 
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Objectives Action Steps Resources Lead Person Evaluation 

Procedures to have all 
students checked in and 
out of 
school through the office 
 

1) Yard duty personnel 
will use 2-way radios to 
communicate with the 
office.Weekly meeting 
held to assess situations. 
2) Students checked out 
at lunch or recess 
will be sent to the office 
to be checked out in the 
presence of school 
personnel. 
3) School staff will check 
identification of any 
person checking out a 
student if they do not 
recognize that person 
and confirm the person 
is on the emergency 
card. 
4) Signs posted on the 
front of office reminding 
parents to sign-in before 
entering campus. 
5) School Marquee to 
remind parents to sign in 
at the front office. 
6) Staff to ask volunteers 
when they enter room if 
they signed in at the 
front office. 
7) During Covid health 
safety checks upon 
entry. 
 

1) Parents and students 
will be regularly 
reminded of the 
procedures. 
2) Emergency cards will 
be updated at least 
annually. 
 

Principal 
Office Staff 
Yard Duty 
Supervisors/Student 
Support Team 
 

Monitoring of check 
in/out procedures. 
 

Emergency Procedures 
will continue to be 
reviewed, refined, and 
practiced 
 

1) Safety folders in all 
classrooms will be 
updated by teachers. 
2) Regular emergency 
drills will be conducted. 
3) Incident Command 
Team will be updated 
annually 
 

1)Safety bucket in every 
classroom with training 
on how to use them 
2)Black emergency 
folders in all rooms. 
3) Walkie Talkies in every 
room 
 
 

Superintendent 
Principal 
Physical Plant  Director 
 

1)Check list of 
equipment. 
2) Log of emergency 
drills held. 
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Objectives Action Steps Resources Lead Person Evaluation 

All parent volunteers will 
be fingerprinted. 
 

1) All new parent 
volunteers to be 
fingerprinted each year. 
2) Fingerprinting 
Information given at 
Kindergarten Round-up 
and Back to School 
Night. 
3) All fingerprinted 
volunteers will have 
permanent identification 
badges when 
photography services are 
available. 
4) School secretaries to 
make picture 
identification badges for 
fingerprinted parent 
volunteers. 
5) Volunteer sign-in 
process to be monitored 
for accountability. 
6) School secretary to 
review all volunteers to 
make sure they are 
fingerprinted. 
 

1) Financial resources to 
assist with cost of 
fingerprinting. 
2) Secretaries to assist 
with making volunteer 
identification badges. 
 

Principal 
School Secretaries 
 

Monitor the number of 
fingerprinted volunteers. 
 
 

 
 
Component: 
Understanding the impact of cultural background to school engagement. 
 
Element: 
Working on implementation of culturally relative curriculum and products required of children. 
 
Opportunity for Improvement: 
Working with the teachers for implementation. 
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Objectives Action Steps Resources Lead Person Evaluation 

Implementation of 
culturally relevant 
curriculum. 

1) Staff will receive 
training on how to 
implement K/T 
curriculum by reviewing 
webcasts sponsored by 
the NCIDC. 
2) Teachers will meet 
regularly (at least once a 
quarter) to discuss 
implementation and 
products. 
3) Teachers will meet 
with climate 
director/counselor about 
effects culturally 
appropriate curriculum 
has on student 
population. 
 

KT Cultural curriculum Sara McLennan 

1. Staff and student 
surveys 
2. Multicultural 
Celebration during the 
year showing products. 
 

 
(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Loleta Union Elementary Student Conduct Code 
Under California Law, students will be held strictly accountable for disorderly conduct on school property and on the way to and 
from school. Students are expected to follow the directions of school personnel while on school property, on the way to and from 
school, and at any school function. Students are expected to conduct themselves in a manner that will bring credit to themselves, 
their parents, and the school at all times. 
 
 
Conduct Code Procedures 
Please see student/parent handbook. https://loletaschool.org 
Since discipline is essential to academic progress, the teachers and staff of the Buckeye Union School District work together to 
encourage productive behavior in a firm, fair, and consistent manner. Our school discipline plan is based on the premise that 
teachers are here to teach and the students desire to learn. As a staff we follow the Positive Behavior Interventions and Supports 
(PBIS) model. PBIS is a systems approach to preventing and responding to classroom and school discipline problems. PBIS develops 
school-wide systems that support staff to teach and promote appropriate behavior in all students. By reducing behavioral problems, 
PBIS promotes and maintains safe learning environments where teachers at Silva Valley can teach and students can learn. 
Purpose of PBIS: 
1) Increase consistent use of positive teaching and reinforcement strategies among all school staff at school-wide, classroom, and 
individual student levels. 
2) Reduce use of reactive discipline measures (office discipline, referrals, etc.) in schools for all students. 
3) Increase data-based decision-making about behavior and academic instruction and reinforcement across all school settings. 
4) Implement effective comprehensive supports/services/interventions for students with the most intensive behavioral/emotional 
needs. 
 
School Wide Rules 
BE SAFE 
BE RESPONSIBLE 
BE RESPECTFUL 
BE KIND 
 
 
(K) Hate Crime Reporting Procedures and Policies 
Policies Board Policy BP 5145.9 Students 

https://loletaschool.org/
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Hate-Motivated Behavior 
The Governing Board is committed to providing a safe learning environment that protects students from discrimination, harassment, 
intimidation, bullying, and other behavior motivated by a person's hostility towards another person's real or perceived ethnicity, 
national origin, immigrant status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or cultural 
characteristic. The Superintendent or designee shall design strategies to promote harmonious relationships among students, 
prevent incidents of hate-motivated behavior to the extent possible, and address such incidents if they occur. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 0450 - Comprehensive Safety Plan) (cf. 3515.4 - Recovery for 
Property Loss or Damage) (cf. 5131- Conduct) (cf. 5131.2 - Bullying) (cf. 5131.5 - Vandalism and Graffiti) (cf. 5136 - Gangs) (cf. 5137 - 
Positive School Climate) (cf. 5141.52 - Suicide Prevention) (cf. 5145.3 - Nondiscrimination/Harassment) (cf. 5145.7 - Sexual 
Harassment) 
The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe 
environments for youth. Such collaborative efforts shall focus on ensuring an efficient use of district and community resources, 
developing effective prevention strategies and response plans, providing assistance to students affected by hate-motivated 
behavior, and/or educating students who have perpetrated hate-motivated acts. 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) (cf. 1700 - Relations Between Private Industry and the 
Schools) (cf. 5148.2 - Before/After School Programs) 
The district shall provide students with age-appropriate instruction that includes the development of social-emotional learning, 
promotes their understanding of and respect for human rights, diversity, and acceptance in a multicultural society, and provides 
strategies to manage conflicts constructively. 
(cf. 5138 - Conflict Resolution/Peer Mediation) (cf. 6142.3 - Civic Education) (cf. 6142.4 - Service Learning/Community Service 
Classes) (cf. 6142.94 - History-Social Science Instruction) 
As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior 
and to students who exhibit such behavior. 
(cf. 6164.2 - Guidance/Counseling Services) 
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and procedures for reporting a 
hate-motivated incident are provided to students and parents/guardians. 
The Superintendent or designee shall provide staff with training on recognizing and preventing hate-motivated behavior and on 
effectively enforcing rules for appropriate student conduct. 
(cf. 4131 - Staff Development) (cf. 4231 - Staff Development) (cf. 4331 - Staff Development) 
Complaint Process 
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is strongly encouraged to report the 
incident to a teacher, the principal, or other staff member. 
Any staff member who is notified that hate-motivated behavior has occurred, observes such behavior, or otherwise becomes aware 
of an incident shall immediately contact the principal or the compliance officer responsible for coordinating the district's response to 
complaints and complying with state and federal civil rights laws. As appropriate, he/she shall also contact law enforcement. 
(cf. 3515.3 - District Police/Security Department) (cf. 5145.11 - Questioning and Apprehension by Law Enforcement) 
Any complaint of hate-motivated behavior shall be investigated and, if determined to be discriminatory, shall be resolved in 
accordance with law and the district's uniform complaint procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, 
during the investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal or designee shall inform 
the complainant and shall take all necessary actions to resolve the complaint. 
(cf. 1312.1 - Complaints Concerning District Employees) (cf. 1312.3 - Uniform Complaint Procedures) (cf. 5144 - Discipline) (cf. 5144.1 
- Suspension and Expulsion/Due Process) (cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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(J) Procedures to Prepare for Active Shooters 
Lockdown down announced over the school PA system. This announcement will be repeated several times. 
 
Immediately direct all students, staff, and visitors into the nearest classroom or secured space. 
Classes that are outside of the building SHOULD NOT move toward danger. 
 
Students unable to shelter in a secure location can be evacuated to an off-campus location:Volunteer Fire Department. 
 
Lock classroom door and cover door window. 
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Cover windows and move people away from the outside view. Keep all students lying on the floor and turn off the lights. Keep out of 
sight. 
 
DO NOT respond to anyone at the door. 
 
Ignore any fire alarm activation, as the school will not be evacuated using this method. 
 
Take attendance of students in each classroom when able. 
 
When the threat is over, authorities will notify staff and students. 
 
 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear rules for student conduct. 
The district may provide students instruction that promotes communication, social skills, and assertiveness skills and may involve 
parents/guardians, staff, and community members in the development of strategies to prevent and respond to bullying. 
School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. 
Parents/guardians and students also may be provided with similar information. 
Students may submit a verbal or written complaint of conduct they consider to be bullying to a teacher or administrator. 
Complaints of bullying shall be investigated and resolved in accordance with site-level grievance procedures. 
Harassment 
 
When a student is suspected of or reported to be using electronic or digital communications to engage in cyberbullying against other 
students or staff or to threaten district property, the investigation shall include documentation of the activity, identification of the 
source, and a determination of the impact or potential impact on school activity or school attendance. Students shall be encouraged 
to save and print any messages sent to them that they feel constitutes cyberbullying and to notify a teacher, principal, or other 
employee so that the matter may be investigated. 
 
Cyberbullying conducted using district-owned equipment or on school premises, as well as off-campus cyberbullying that impacts 
school activity or school attendance, may be subject to discipline in accordance with district policies and regulations. If the student is 
using a social networking site or service that has terms of use that prohibit posting harmful material, the Superintendent or designee 
also may file a complaint with the Internet site or service to have the material removed. 
BULLYING 
 
The Board recognizes the harmful effects of bullying on student learning and school attendance and desires to provide safe school 
environments that protect students from physical and emotional harm. District employees shall establish student safety as a high 
priority and shall not tolerate bullying of any student. 
No student or group of students shall, through physical, written, verbal, or other means, harass, sexually harass, threaten, 
intimidate, cyberbully, cause bodily injury to, or commit hate violence against any other student or school personnel. 
Cyberbullying includes the transmission of harassing communications, direct threats, or other harmful texts, sounds, or images on 
the Internet, social media, or other technologies using a telephone, computer, or any wireless communication device. 
Cyberbullying also includes breaking into another person's electronic account and assuming that person's identity in order to 
damage that person's reputation. 
Strategies for bullying prevention and intervention shall be developed with involvement of key stakeholders in accordance with law, 
Board policy, and administrative regulation governing the development of comprehensive safety plans and shall be incorporated 
into such plans. 
 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by establishing clear rules for student 
conduct and strategies to establish a positive, collaborative school climate. Students shall be informed, through student handbooks 
and other appropriate means, of district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for perpetrators of bullying. 
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The district may provide students with instruction, in the classroom or other educational settings, that promotes effective 
communication and conflict resolution skills, social skills, character/values education, respect for cultural and individual differences, 
self-esteem development, assertiveness skills, and appropriate online behavior. 
School staff shall receive related professional development, including information about early warning signs of 
harassing/intimidating behaviors and effective prevention and intervention strategies. 
Based on an assessment of bullying incidents at school, the Superintendent or designee may increase supervision and security in 
areas where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, cafeterias. 
 
Intervention 
 
Students are encouraged to notify school staff when they are being bullied or suspect that another student is being victimized. In 
addition, the Superintendent or designee shall develop means for students to report threats or incidents confidentially and 
anonymously. 
 
School staff who witness bullying shall immediately intervene to stop the incident when it is safe to do so. 
As appropriate, the Superintendent or designee shall notify the parents/guardians. 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
The Governing Board recognizes the harmful effects of bullying on student well-being, student learning, and school attendance and 
desires to provide a safe school environment that protects students from physical and emotional harm. No individual or group shall, 
through physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, cyber-bully, cause bodily 
injury to, or commit hate violence against any student or school personnel, or retaliate against them for filing a complaint or 
participating in the complaint resolution process. 
The Superintendent or designee shall develop strategies for addressing bullying in district schools with the involvement of students, 
parents/guardians, and staff. As appropriate, the Superintendent or designee may also collaborate with social services, mental 
health services, law enforcement, courts, and other agencies and community organizations in the development and implementation 
of effective strategies to promote safety in schools and the community. 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in accordance with law and the 
district's uniform complaint procedures specified in AR 1312.3. If, during the investigation, it is determined that a complaint is about 
nondiscriminatory bullying, the Principal or designee shall inform the complainant and shall take all necessary actions to resolve the 
complaint. 
Definitions 
Bullying is an unwanted, aggressive behavior that involves a real or perceived imbalance of power between individuals with the 
intent to cause emotional or physical harm. Bullying can be physical, verbal, or social/relational and involves repetition or potential 
repetition of a deliberate act. 
Cyber-bullying includes the electronic creation or transmission of harassing communications, direct threats, or other harmful texts, 
sounds, or images. Cyber-bullying also includes breaking into another person's electronic account or assuming that person's online 
identity in order to damage that person's reputation. 
Examples of the types of conduct that may constitute bullying and are prohibited by the district include, but are not limited to: 
1. Physical bullying that inflicts harm upon a person's body or possessions, such as hitting, kicking, pinching, spitting, tripping, 
pushing, taking or breaking someone's possessions, or making cruel or rude hand gestures 
2. Verbal bullying that includes saying or writing hurtful things, such as teasing, name-calling, inappropriate sexual comments, 
taunting, or threats to cause harm 
3. Social/relational bullying that harms a person's reputation or relationships, such as leaving a person out of an activity on purpose, 
influencing others not to be friends with someone, spreading rumors, or embarrassing someone in public 
4. Cyber-bullying, such as sending demeaning or hateful text messages or emails, sending rumors by email or by posting on social 
networking sites, or posting embarrassing photos, videos, website, or fake profiles 
Measures to Prevent Bullying 
The Superintendent or designee shall implement measures to prevent bullying in district schools, including, but not limited to, the 
following: 
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1. Ensuring that each school establishes clear rules for student conduct and implements strategies to promote a positive, 
collaborative school climate 
(cf. 5131 - Conduct) 
(cf. 5137 - Positive School Climate) 
2. Providing to students, through student handbooks and other age-appropriate means, information about district and school rules 
related to bullying, mechanisms available for reporting incidents or threats, and the consequences for engaging in bullying 
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3. Encouraging students to notify school staff when they are being bullied or when they suspect that another student is being 
bullied, and providing means by which students may report threats or incidents confidentially and anonymously 
4. Conducting an assessment of bullying incidents at each school and, if necessary, increasing supervision and security in areas 
where bullying most often occurs, such as classrooms, playgrounds, hallways, restrooms, and cafeterias 
5. Annually notifying district employees that, pursuant to Education Code 234.1, any school staff who witnesses an act of bullying 
against a student has a responsibility to immediately intervene to stop the incident when it is safe to do so 
Staff Development 
The Superintendent or designee shall make the California Department of Education's online training module on the dynamics of 
bullying and cyber-bullying, which includes the identification of bullying and cyber-bullying and the implementation of strategies to 
address bullying, available annually to all certificated staff and to other employees who have regular interaction with students. 
(Education Code 32283.5) 
The Superintendent or designee shall provide training to teachers and other school staff to raise their awareness about the legal 
obligation of the district and its employees to prevent discrimination, harassment, intimidation, and bullying of district students. 
Such training shall be designed to provide staff with the skills to: 
1. Discuss the diversity of the student body and school community, including their varying immigration experiences 
2. Discuss bullying prevention strategies with students, and teach students to recognize the behavior and characteristics of bullying 
perpetrators and victims 
3. Identify the signs of bullying or harassing behavior 
4. Take immediate corrective action when bullying is observed 
5. Report incidents to the appropriate authorities, including law enforcement in instances of criminal behavior 
Student Instruction 
As appropriate, the district shall provide students with instruction, in the classroom or other educational settings, that promotes 
social-emotional learning, effective communication and conflict resolution skills, character/values education, respect for cultural and 
individual differences, self-esteem development, assertiveness skills, and appropriate online behavior. 
The district shall also educate students about the negative impact of bullying, discrimination, intimidation, and harassment based on 
actual or perceived immigration status, religious beliefs and customs, or any other individual bias or prejudice. 
Students should be taught the difference between appropriate and inappropriate behaviors, how to advocate for themselves, how 
to help another student who is being bullied, and when to seek assistance from a trusted adult. As role models for students, staff 
shall be expected to demonstrate effective problem-solving and anger management skills. 
To discourage cyber-bullying, teachers may advise students to be cautious about sharing passwords, personal data, or private photos 
online and to consider the consequences of making negative comments about others online. 
 
 
Reporting and Filing of Complaints 
Any student, parent/guardian, or other individual who believes that a student has been subjected to bullying or who has witnessed 
bullying may report the incident to a teacher, Principal, Vice Principal, or any other available school employee. 
When a report of bullying is submitted, the Principal or designee shall inform the student or parent/guardian of the right to file a 
formal written complaint in accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the alleged victim of 
the bullying shall be given an opportunity to describe the incident, identify witnesses who may have relevant information, and 
provide other evidence of bullying. 
Within one business day of receiving such a report, a staff member shall notify the Principal of the report, whether or not a uniform 
complaint is filed. In addition, any school employee who observes an incident of bullying involving a student shall, within one 
business day, report such observation to the Principal or designee, whether or not the alleged victim files a complaint. 
Within two business days of receiving a report of bullying, the principal shall notify the district compliance officer identified in AR 
1312.3. 
When the circumstances involve cyber-bullying, individuals with information about the activity shall be encouraged to save and print 
any electronic or digital messages that they feel constitute cyber-bullying and to notify a teacher, the Principal, or other employee so 
that the matter may be investigated. When a student uses a social networking site or service to bully or harass another student, the 
Superintendent or designee may file a request with the networking site or service to suspend the privileges of the student and to 
have the material removed. 
Discipline/Corrective Actions 
Corrective actions for a student who commits an act of bullying of any type may include counseling, behavioral intervention and 
education, and, 
if the behavior is severe or pervasive as defined in Education Code 48900, may include suspension or expulsion in 
accordance with district policies and regulations. 
When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or designee shall notify the 
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parents/guardians of victims and perpetrators and may contact law enforcement. 
The Superintendent, Principal, or Principal's designee may refer a victim, witness, perpetrator, or other student affected by an act of 
bullying to a school counselor, school psychologist, social worker, child welfare attendance personnel, school nurse, or other school 
support service personnel for case management, counseling, and/or participation in a restorative justice program as appropriate. 
(Education Code 48900.9) 
If any student involved in bullying exhibits warning signs of suicidal thought or intention or of intent to harm another person, the 
Superintendent or designee shall, as appropriate, implement district intervention protocols which may include, but are not limited 
to, referral to district or community mental health services, other health professionals, and/or law enforcement. 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
The Loleta Elementary School staff meets yearly  to review the site emergency plan and sign-up for 
emergency roles. In addition, safety information is provided on the first day of school and given to every parent and students in 
English and Spanish in the student handbook. At least once each quarter, a safety drill is done to practice procedures with students 
and staff. The LES staff meets periodically during the year to update plans as needed and monitor progress on site goals. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Law 
Enforcement/Fire/Paramed
ic 

Ken Nielsen-Firechief 707-733-5407 7078453090 

Law 
Enforcement/Fire/Paramed
ic 

Jeff Robinson -Assistant 
Fire chief 707-499-9747  

Law 
Enforcement/Fire/Paramed
ic 

Humboldts Sheriffs 7074457251  

Other Advanced Security 7074436366  

Law 
Enforcement/Fire/Paramed
ic 

Cal Fire 7077254412  

School District Autumn Chapman 7604190329  

School District Cas Austrus 7074983251  

School District John Simmons 7074964742  

Law 
Enforcement/Fire/Paramed
ic 

Lindsey Frank 7072960582  

Law 
Enforcement/Fire/Paramed
ic 

Jennifer Renner 7074993214  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Fall planning meeting 9/17/2021  

Winter 1 Planning Meeting 11/19/2021  

Winter 2 Planning Meeting-Sheriff Dept and Fire Review 
(Final) 

1/21/2022  

Board Review #1 2/07/22  

Board Approval 2/10/22  
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Loleta Union Elementary Incident Command System 
 

--------     Incident Commander     

--------     Loleta Firehouse Staff--------     

--------           

--------   Safety Officer   Public Information Officer   

--------   
Autumn Chapman 

Superintendent/Principal-------
- 

  Lisa Armstrong Loleta District 
Office Manager--------   

--------           

--------   Scribe       

--------   
Stephanie Twaddell  

Secretary/Ana Diaz Translator-
------- 

      

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Cas Austrus Physical 
Maintenance/David Collins-----

--- 
------- Heather Nyberg/Kaylyn Fox----

----  Andy Helzer /Jennifer Renner 
VFD--------  Tiara Zahler Business Services 

Clerk-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Monica Robles/Candice 
Russ/Brenda Hubner--------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 
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--------  
Kurt Rasmussen/Sarah 

Strehlow/Althea Jones/alll 
aides-------- 
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
 
 
Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
The first reponse to an emergency is to determine the type of emergency that has occurred. Procedures for several different types 
of emergencies are listed in the following section. 
 
 
 
Step Two: Identify the Level of Emergency 
The second step in reponding to an emergency is to determine the level of emergency. To assist schools in classifying emergency 
situations there is a three tiered rating below: 

• Level 1 Emergency: A minor emergency that is handled by school personnel without the assistance from outside 
agencies, e.g., a temporary power outage, a minor injury during PE. 
? Level 2 Emergency: A moderate emergency that requires assistance from outside agencies, such as a fire or an injury 
which requires an ambulance. 
? Level 3 Emergency: A major emergency event that requires assistance from outside agencies such as a major earthquake, 
a civil disturbance or a large-scale act of terrorism. For Level 3 emergencies, it is important to remember that the response time of 
outside agencies 
may be seriously delayed. 
 
 
 
 
Step Three: Determine the Immediate Response Action 
Once the type and extent of an emergency have been identified, school personnel can determine if an immediate response action is 
required. The most common immediate response actions initiated during school emergencies are: 
? Duck and Cover: Students and staff protect themselves by crouching under a table, desk, or chair until the danger passes. 
? Shelter in Place: Students and staff are kept indoors in order to isolate them from the outdoor environment. 
? Lock Down: Students and staff are kept in a designated locked area with blinds closed and lights off and sitting quietly 
until danger has passed, such as an intruder being on campus. 
? Evacuate Building: Students and staff are escorted outside to an assembly area if it has been determined that it is too 
dangerous to remain indoors. 
? Evacuate Campus: Students and staff are escorted to an off-site assembly area if it has been determined that it is too 
dangerous to remain on campus. 
? All Clear: Notification is given that normal school operations should resume. 
 
 
 
Step Four: Communicate the Appropriate Response Action 
Once the type of immediate response action is determined, the incident commander must immediately inform the site's staff which 
response action to take. The most important method of communication depends on the response action selected. When announcing 
what response to take, avoid codes, jargon, or any other potentially confusing vocabulary. Be calm, direct, and clear in your 
announcements. 
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? Duck and Cover: Immediately use the site's school-wide communication system to instruct students and staff to protect 
themselves by moving into a "duck and cover" position by crouching under a table, desk, or chair until the danger passes. 
Time is the most urgent matter with this response action as the emergency may take place before the announcement 
can be made. However, do not assume that all members of the site are already in a "duck and cover" position. Make the 
announcement even if the immediate crisis has passed. 
? Shelter in Place: Immediately use the site's school-wide communication system to instruct students and staff that they 
are to stay indoors until further notice, even if the heating and air conditioning system is disabled. 
? Lock Down: Immediately use the site's school-wide communication system to instruct staff to lock all exterior doors, to 
close any open windows along with blinds, and to keep students as far away as possible from any windows until further 
notice. 
? Evacuate Building: Immediately use the site's fire alarm bell system to notify students and staff that they are to proceed 
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to the sites outside assembly area. 
? Evacuate Campus: Immediately use the site's fire alarm bell system to notify students and staff that they are to proceed 
to the sites outside assembly area. From there, notify staff and students using a bullhorn that it has been determined 
that it is too dangerous to remain on campus. Provide instructions on how staff and students will be relocated. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
This procedure addresses situations involving an Aircraft Crash on or in proximity to school property. If a crash results in a fuel or 
chemical spill on school property, refer Biological or Chemical Release. If a crash results in a utility interruption, refer to Loss or 
Failure of Utilities. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, which may include 
DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If the School Administrator 
issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed routes or other safe routes to 
the Assembly Area. 3. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly 
Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The School Administrator will call 
“911” and Humboldt County Sheriff (707) 445-7251 and provide the exact location (e.g., building or area) and nature of emergency. 
5. If on school property, the Security/Facilities Team will secure the crash area to prevent unauthorized access. 6. The School 
Administrator will direct the Fire Suppression and HazMat Team to organize fire suppression activities until the Fire Department 
arrives. 7. The First Aid/Medical Team will check injuries to provide appropriate first aid. 8. Any affected areas will not be reopened 
until the Fire Department or County HazMat or appropriate agency provides clearance and the School Administrator issues 
authorization to do so. 9. The Psychological First Aid Team will convene onsite and begin the process of counseling and recovery as 
appropriate. 10. If it is unsafe to remain on campus, the School Administrator will initiate an OFF-SITE EVACUATION, if warranted by 
changes in conditions. 
 
 
 
Animal Disturbance 
Contact Animal Control. Keep students away from animal. Assign a staff member to keep track of the animal until animal control or 
law enforcement arrive. 
 
Armed Assault on Campus 
Lock down (see described above) communicated to school via walkie talkies. Students shelter in place. Police contacted. ALICE. Lock 
down implemented immediately when receiving an active threat to the school.  First responders called. Administration and physical 
plant director account for students and direct to areas of evacuation if needed. 
Staff checks their designated areas for anything out of place or suspicious. 
 
Frst responders contacted. 
 
This may change if you make the above adjustments. 
A lock down should already be in place. 
Make sure you have a few evacuation locations.  You don't want staff/students to evacuate to where the danger is. 
Rally point at Loleta park for students to be reunited with parents. 
 
 
 
 
Biological or Chemical Release 
Biological or Chemical Release A Biological or Chemical Release is an incident involving the discharge of a biological or chemical 
substance in a solid, liquid or gaseous state. Such incidents may also include the release of radioactive materials. Common chemical 
threats within or adjacent to schools include the discharge of acid in a school laboratory, an overturned truck of hazardous materials 
in proximity of the school, or an explosion at a nearby oil refinery or other chemical plant. 
The following indicators may suggest the release of a biological or chemical substance: Multiple victims suffering from watery eyes, 
twitching, choking or loss of coordination, or having trouble breathing. Other indicators may include the presence of distressed 
animals or dead birds. This procedure deals with two possible scenarios involving the release of biochemical substances: Procedure 1 
- Substance released inside a room or a building and Substance released outdoors and localized; and Procedure 2 - Substance 
released in surrounding community. It is necessary to first determine which scenario applies and then implement the appropriate 
response procedures listed below. 
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Procedure 1: Substance released inside a room or building or substance released outdoors and localized. 1. The School Administrator 
will initiate the EVACUATE BUILDING. Staff will use designated routes or other alternative safe routes to an assigned Assembly Area, 
located upwind of the affected room or building. If necessary, the School Administrator will initiate the EVACUATE BUILDING action. 
2. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency. 3. 
The School Administrator will instruct the Security/Facilities Team to isolate and restrict access to potentially contaminated areas. 4. 
The Security/Facilities Team will turn off local fans in the area of the release, close the windows and doors, and shut down the 
building’s air handling system. 5. Persons who have come into direct contact with hazardous substances should have affected areas 
washed with soap and water. Immediately remove and contain contaminated clothes. Do not use bleach or other disinfectants on 
potentially exposed skin. 
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Individuals that have been contaminated “topically” by a liquid should be segregated from unaffected individuals (isolation does not 
apply to widespread airborne releases). A member of the First Aid/Medical Team should assess the need for medical attention. 6. 
The Assembly Area Team will prepare a list of all people in the affected room or contaminated area, specifying those who may have 
had actual contact with the substance. The Assembly Area Team will provide the list to the School Administrator and the emergency 
response personnel. 7. The School Administrator will complete the Biological and Chemical Release Response Checklist. 8. The 
Psychological First Aid Team will convene onsite and begin the process of counseling and recovery. 9. Any affected areas will not be 
reopened until the Fire Department of County HazMat or appropriate agency provides clearance and the School Administrator gives 
authorization to do so. 
Procedure 2: Substance released in surrounding community. 1. If the School Administrator or local authorities determine a 
potentially toxic substance has been released to the atmosphere, the School Administrator will initiate SHELTER-IN-PLACE. 2. Upon 
receiving the SHELTER-IN-PLACE notification, the Security/Facilities Team will turn off local fans in the area; close and lock doors and 
windows; shut down all buildings’ air handling systems; seal gaps under doors and windows with wet towels or duct tape; seal vents 
with aluminum foil or plastic wrap, if available; and turn off sources of ignition, such as pilot lights. 3. Staff and students located 
outdoors will be directed to proceed immediately to nearby classrooms or buildings (e.g., auditorium, library, cafeteria, gymnasium). 
Teachers should communicate their locations to the School Administrator, using the PA system or other means without leaving the 
building. 4. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of 
emergency. 5. The School Administrator will notify the District Superintendent of the situation. 6. The School Administrator will turn 
on a radio or television station to monitor information concerning the incident. 7. The school will remain in a SHELTER-IN-PLACE 
condition until appropriate agency provides clearance, or staff is otherwise notified by the School Administrator. 
 
 
 
Bomb Threat/ Threat Of violence 
Response to a Bomb Threat is initiated upon the discovery of a suspicious package on campus grounds or receipt of a threatening 
phone call that may present a risk of an explosion. Procedure 
1. If the threat is received by telephone, the person receiving the call should attempt to keep the caller on the telephone as long as 
possible and alert someone else to call “911” – telling the operator, “This is [caller’s name] from [name school]. We are receiving a 
bomb threat on another line. The number of that line is ...[state phone number].” See preceding page for telephone checklist. 2. The 
person answering the threat call should ask the questions listed in the page following this section and document the responses. 3. 
The School Administrator will direct the Search and Rescue Team(s) to search for suspicious packages, boxes or foreign objects. 
While conducting the search, all cell phones, beepers and hand-held radios should be turned off since many explosive devices can be 
triggered by radio frequencies or electronic devices. 4. If a suspicious object is identified, one member of the Search and Rescue 
Team will report the discovery to the School Administrator while the remaining team members attempt to secure the immediate 
area. 5. No attempt should be made to investigate or examine the object. 6. After the search, the School Administrator will 
determine the appropriate Immediate Response Action(s) to announce, which may include DROP, COVER, and HOLD ON, 
LOCKDOWN, EVACUATE BUILDING or OFF-SITE EVACUATION. 7. If a suspicious object or bomb is found, the School Administrator 
shall issue the EVACUATE BUILDING action. Staff and students will evacuate the building using prescribed routes or other safe routes 
to the Assembly Area. 8. In the event of an evacuation, teachers will bring their student roster and take attendance at the Assembly 
Area to account for students. Teachers will notify the Assembly Area Team of missing students. 9. The School Administrator will 
notify “911”, if not previously notified, and Humboldt County Sheriff (707) 445-7251 and provide the exact location (e.g., building, 
room, area) of the potential bomb, if known. 10. Do not resume school activities until the affected buildings have been inspected by 
proper authorities and determined to be safe. 
The School Administrator will give the ALL CLEAR signal. 11. The School Administrator will initiate an OFF-SITE EVACUATION if 
warranted by changes in conditions. 12. After the incident is over, the School Administrator will complete the Bomb Threat Report 
13. The Psychological First Aid Team will convene onsite and begin to assess the need for counseling and recovery. 
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To maintain a safe and secure environment for district students and staff, the Superintendent or designee shall ensure that the 
district's emergency and disaster preparedness plan and/or each school's comprehensive safety plan includes procedures for dealing 
with bomb threats. He/she also shall provide training regarding the procedures to site administrators, safety personnel, and staff 
members who customarily handle mail, telephone calls, or email. 
 
Receiving Threats 
 
Any staff member receiving a telephoned bomb threat shall try to keep the caller on the line so as to gather information about the 
location and timing of the bomb and the person(s) responsible. He/she should also try to determine the caller's gender and age and 
should take note of any distinctive features of voice or speech and any background noises such as music, traffic, machinery or other 
voices. 
 
If the bomb threat is received through the mail system or in writing, the staff member who receives it should handle the letter, note, 
or package as minimally as possible. If the threat is received through electronic means, such as email or text messaging, the staff 
member should not delete the message. 
 
Procedures 
 
Any employee who receives a bomb threat shall immediately call 911 and also report the threat to the principal or designee. If the 
threat is in writing, he/she shall place the message in an envelope and take note of where and by whom it was found. 
Any student or employee seeing a suspicious package shall promptly notify the principal or          designee. 
The Superintendent or designee shall immediately institute standard evacuation procedures as specified in the emergency plan. 
The Superintendent or designee shall turn off any two-way radio equipment which is located in a threatened building. 
 
Law enforcement and/or fire department staff shall conduct the bomb search. No other school staff shall search for or handle any 
explosive or incendiary device. 
 
No one shall reenter the threatened building(s) until the Superintendent or designee declares that reentry is safe based on law 
enforcement and/or fire department clearance. 
 
To the extent possible, the Superintendent or designee shall maintain communications with staff, parents/guardians, the Governing 
Board, other governmental agencies, and the media during the period of the incident. 
 
Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or staff as needed. 
 
Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures and/or criminal prosecution. 
 
Bomb Threat 
 
In the event of a Bomb Threat to the school or facility: 
 
Staff Actions: 
 
The person receiving the call should make every attempt to: 
 
Prolong the conversation as much as possible 
 
Identify background noises & voice characteristics 
Engage the caller to give description of bomb, where it is, and when it is due to explode 
 
Determine the caller’s knowledge of the facility 
 
AVOID HANGING UP THE PHONE (Use another phone to call authorities) 
 
Complete the Bomb Threat - School Report (next page) 
The person receiving the call will immediately alert the principal or person in charge (without hanging up) 
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Principal, Team: 
 
Call 911 and District Support Team 
 
Using standard procedures the Incident Commander needs to make a decision on whether to evacuate the building or to stay inside. 
 
NOTE: If a evacuation response is initiated, modify evacuation routes if necessary based on possible location of bomb. 
 
If what appears to be a bomb is found: DO NOT TOUCH IT; the police department will take charge 
 
Turn off cell phones and DO NOT transmit with radios 
 
Leave the immediate environment as it is 
 
Avoid altering any electrical items or systems (DO NOT turn on or off lights, DO NOT change thermostat, etc.) 
 
Avoid opening and closing doors 
 
Evacuate personnel at least 300 feet from the building; during inclement weather and a possible prolonged search, move students to 
an Alternate Building Location 
 
Check absentee list for possible clues to who might have phoned in the bomb scare 
 
Follow standard student accounting and reporting procedures after an “all clear” is given return to class. 
 
 
 
 
Bus Disaster 
Superintendent contacted. Local law enforcement and ambulance called 911. All call sent to community with instructions. 
 
Disorderly Conduct 
Superintendent/psychologist contacted to talk person down. Law enforcement contacted. 
 
Earthquake 
Earthquakes generally occur without warning and may cause minor to serious ground shaking, damage to buildings, and injuries. It is 
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important to note that even a mild tremor can create a potentially hazardous situation and the following procedures should be 
implemented in response to all earthquakes regardless of magnitude. 
Procedure Note: Keep calm and remain where you are. Assess the situation, and then act. Remember, most injuries or deaths are 
the direct cause of falling or flying debris. 1. Upon the first indication of an earthquake, teachers should direct students to DROP, 
COVER and HOLD ON. 2. Move away from windows and overhead hazards to avoid glass and falling objects 3. When the shaking 
stops, the School Administrator will initiate the EVACUATE BUILDING action. Staff will check the evacuation path prior to leading 
students. If path is safe, staff and students will evacuate the buildings using prescribed routes or other safe routes to the Assembly 
Area. 4. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area to account 
for students. Teachers will notify the Assembly Area Team of missing students. 5. The School Administrator will direct the 
Security/Facilities Team to post guard a safe distance away from building entrances to prevent access. 6. The Security/Facilities 
Team will notify school personnel of fallen electrical wires and instruct them to avoid touching the fallen wires. 7. The First 
Aid/Medical Team will check for injuries and provide appropriate first aid. 8. The School Administrator will direct the 
Security/Facilities Team to notify the appropriate utility company of damages (e.g., gas, power, water, or sewer). 9. If the area 
appears safe, the Search and Rescue Team will make an initial inspection of school buildings to identify any injured or trapped 
students or staff. 10. The School Administrator will contact the Director of Maintenance and Operations for permission to reenter 
buildings. 11. Any affected areas will not be reopened until the District Superintendent or Director of Maintenance and Operations 
provides clearance. 12. The School Administrator will initiate an OFF-SITE EVACUATION, if warranted by changes in conditions at the 
school. 
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In the event an earthquake occurs during non- school hours: 1. The School Administrator and the Director of Maintenance & 
Operations will assess damages to determine any necessary corrective actions. The School Administrator may direct the Fire 
Suppression and HazMat Team to participate in the assessment. 2. If the emergency occurs after school hours and there is not 
School Administrator on campus, the M&O staff will contact the Director of M&O or the immediate supervisor, who will in turn, 
contact the District Superintendent. 
 
 
 
Explosion or Risk Of Explosion 
This section addresses four possible scenarios involving an Explosion/Risk of Explosion: Scenario 1 - Explosion on school property; 
Scenario 2 – Risk of explosion on or near school property. It is necessary to first determine which scenario applies and then 
implement the appropriate response procedures. 
Procedure Scenario 1: Explosion on school property. 1. In the event of an explosion, all persons should initiate DROP, COVER and 
HOLD ON. 2. The School Administrator will consider the possibility of another imminent explosion and take appropriate action. 3. 
After the explosion, the School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTERIN-
PLACE, EVACUATE BUILDING or OFF-SITE EVACUATION. Evacuation may be warranted in some buildings and other buildings may be 
used as shelter. 4. In the event of an evacuation, staff and students will use prescribed routes or other safe routes and proceed to 
the Assembly Area. 5. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly 
Area to account for students. Teachers will notify the Assembly Area Team of missing students. 
6. The School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency. 7. 
The First Aid/Medical Team will check for injuries and provide appropriate first aid. 8. Staff should attempt to suppress fires with 
extinguishers. Note: Ensure the use of proper type of extinguishers, i.e. Class A, B or C for ordinary combustibles; Class B or C for 
fires involving flammable liquids; or Class C only for fires involving electrical equipment. 9. The Security/Facilities Team Chief will 
notify the appropriate utility company of any damages to water lines, sewers, power lines and other utilities. 10. The 
Security/Facilities Team Chief will post guard a safe distance away from the building entrance to prevent persons entering the school 
buildings. 11. When it is determined safe to enter affected areas, the School Administrator will advise the Search and Rescue Team 
to initiate search and rescue activities. 12. The School Administrator will contact the Director of Maintenance and Operations to 
ensure buildings are safe for re-entry. When safe to do so, the Fire Suppression and HazMat Team will conduct an inspection of 
school buildings. The Fire Suppression and HazMat Team will maintain a log of their findings, by building, and provide a periodic 
report to the Incident Commander. 13. Any areas affected by the explosion will not be reopened until appropriate agency provides 
clearance and the School Administrator gives authorization to do so. 15. The School Administrator will initiate an OFF-SITE 
EVACUATION if warranted by changes in conditions 
Scenario 2: Risk of Explosion on or Near School Property 1. The School Administrator will initiate appropriate Immediate Response 
Actions, which may include DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If 
the School Administrator issues EVACUATE BUILDING action, staff and students will evacuate the building using prescribed routes or 
other safe routes to the Assembly Area. 3. In the event of an evacuation, Teachers will bring their student roster and take 
attendance at the Assembly Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The 
School Administrator will call “911” and provide the exact location (e.g., building, room, area) and nature of emergency. 5. Staff 
should attempt to suppress fires with extinguishers. Note: Ensure the use of proper type of extinguishers, i.e. Class A, B or C for 
ordinary combustibles; Class B or C for fires involving flammable liquids; or Class C only for fires involving electrical equipment. 6. 
The School Administrator will advise the Search and Rescue Team to initiate rescue operations. 7. The Security/Facilities Team Chief 
will notify the appropriate utility company of any damages to water lines, sewers, power lines and other utilities. 8. All affected 
areas will not be reopened until the appropriate agency provides clearance and the School Administrator issues authorization to do 
so. 9. In the event of an explosion on campus, refer to procedures listed under Scenario 1 above. 10. The School Administrator will 
initiate an OFF-SITE EVACUATION, if warranted by changes in conditions 
 
 
 
Fire in Surrounding Area 
Superintendent contact by CalFire. Students stay at school if during school hours until all clear is given for students to be picked up 
and return home. All Call to community with instructions. 
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Fire on School Grounds 
Fire on School Grounds Procedure 1. Upon discovery of a fire, Teachers or staff will direct all occupants out of the building, signal the 
fire alarm, and report the fire to the School Administrator. 2. The School Administrator will immediately call “911” initiate the 
EVACUATE BUILDING action. Staff and students will evacuate buildings using the prescribed routes or other safe routes to the 
Assembly Area. 3. In the event of an evacuation, Teachers will bring their student roster and take attendance at the Assembly Area 
to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The Fire Suppression and HazMat Team 
will suppress fires and initiate rescue procedures until the local fire department arrives. 5. The Security/Facilities Team will secure 
the area to prevent unauthorized entry and keep access roads clear for emergency vehicles. 6. The Agency Liaison will direct the fire 
department to the fire and brief fire department official on the situation. 
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7. The Security/Facilities Team will notify the appropriate utility company of damages. 8. If needed, the School Administrator will 
notify Bus Dispatch at Northern Humboldt (707)839-6470 to request busses for staff and student evacuation. 9. Any affected areas 
will not be reopened until the appropriate agency provides clearance and the School Administrator issues authorization to do so. 10. 
For fires during non-school hours, the School Administrator will determine if the school will open the following day. 12. All fires, 
regardless of their size, which are extinguished by school personnel, require a call to the Fire Department to indicate “fire is out.” 
 
 
 
Flooding 
This procedure applies whenever storm water or other sources of water inundate or threaten to inundate school grounds or 
buildings. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, which may include SHELTER-
IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. The School Administrator will notify “911” and describe the nature and 
extent of the flooding. 3. The School Administrator will keep a battery-powered radio tuned to a local radio station (KRED 92.3) for 
information. 4. If the School Administrator issues the EVACUATE BUILDING or OFF-SITE EVACUATION action, staff and students will 
evacuate affected buildings using prescribed routes or other safe routes to the Assembly Area. 5. In the event of an evacuation, 
Teachers will bring their student roster and take attendance at the Assembly Area to account for students. Teachers will notify the 
Assembly Area Team of missing students. 6. As appropriate, the School Administrator will activate phone dialer system to inform 
parents. 7. The School Administrator will initiate an OFF-SITE EVACUATION if warranted by changes in conditions 
 
 
 
Loss or Failure Of Utilities 
This procedure addresses situations involving a loss of water, power or other utility on school grounds. This procedure should also 
be used in the event of the discovery of a gas leak, an exposed electrical line, or a break in sewer lines. Procedure 1. If water or an 
electrical line is broken, an effort should be made to turn off water or power to the affected area and to notify the School 
Administrator immediately. 2. Upon notice of loss of utilities, the School Administrator will initiate appropriate Immediate Response 
Actions, which may include SHELTER-IN-PLACE, or EVACUATE BUILDING. 3. The School Administrator will notify the school site 
custodian and Maintenance & Operations Department and will provide the location and nature of emergency. Appropriate 
personnel will also be notified at the discretion of the School Administrator. 4. The Maintenance & Operations Department, working 
with school administration, will contact the affected utility company to determine whether their assistance is required and the 
potential length of time service will be interrupted. 5. As needed, school emergency supplies will be utilized to compensate for the 
loss of a utility. 6. If the loss of utilities may generate a risk of explosion, such as a gas leak, refer to Section Explosion/Risk of 
Explosion. Procedure - In the event of loss of water: 1. Superintendent will assess school needs and feasibility of keeping school 
open. 2. Toilets: Maintenance and Operations may install portable toilets. During an emergency when M&O would be unable to 
access school site a temporary toilet may be made in each classroom by using a trash receptacle, plastic bags, and where privacy is 
afforded). 3. Drinking Water: Principal will provide water stored for earthquake supplies that will be accessed and distributed to 
students and staff. 4. Food Service: Superintendent will contact Director of Nutrition and Food Services to assess possibility of 
providing food for students and staff. 5. Principals should purchase food and water for up to three days for students and staff. This 
food will be rotated annually by the Director of Food and Nutrition Services. Principal should contact Director of Food and Nutrition 
Services to arrange for purchase and 
rotation. 
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Motor Vehicle Crash 
This procedure addresses situations involving a motor vehicle crash on or immediately adjacent to school property. If a crash results 
in a fuel or chemical spill on school property, see section Biological or Chemical Release. If a crash results in a utility interruption, see 
section Loss or Failure of Utilities. Procedure 1. The School Administrator will initiate appropriate Immediate Response Actions, 
which may include DROP, COVER and HOLD ON, SHELTER-IN-PLACE, EVACUATE BUILDING, or OFF-SITE EVACUATION. 2. If the School 
Administrator issues the EVACUATE BUILDING action, staff and students will evacuate the buildings using prescribed routes or other 
safe routes to the Assembly Area. 3. In the event of an evacuation, Teachers will bring their student roster and take attendance at 
the Assembly Area to account for students. Teachers will notify the Assembly Area Team of missing students. 4. The School 
Administrator will call “911” and provide the exact location (e.g., building, area) and nature of emergency. 5. The Security/Facilities 
Team will secure the crash area to prevent unauthorized access. 6. The School Administrator will direct the Fire Suppression and 
HazMat Team to organize fire suppression activities until the Fire Department arrives. 7. The First Aid/Medical Team will check for 
injuries to provide appropriate first aid. 8. Any affected areas will not be reopened until the agency provides clearance and the 
School Administrator issues authorization to do so. 9. The School Administrator will initiate an OFF-SITE EVACUATION if warranted 
by changes in conditions. 
 
Pandemic 
Please go to our School Safety Plan on our website. https://loletaschool.org 
 
Psychological Trauma 
Depending on whether the person is controllable, the school will go on lockdown to protect staff and students. Person having 
difficulty is assisted to Eagles Nest and a staff member will stay with them. Psychologist contacted to direct personnel on how to 
proceed with situation. Law enforcement contacted; person is conducted to the appropriate facility or brought home. 
 
Suspected Contamination of Food or Water 
This procedure should be followed if site personnel report suspected contamination of food or water. This procedure applies where 
there is evidence of tampering with food packaging, observation of suspicious individuals in proximity to food or water supplies, or if 
notified of possible food/water contamination by District staff or local agencies. Indicators of contamination may include unusual 
odor, color, taste, or multiple employees with unexplained nausea, vomiting, or other illnesses. Procedure 1. The School 
Administrator will isolate the suspected contaminated food/water to prevent consumption, and will restrict access to the area. 2. 
The School Administrator will notify the District Office, Director of Food and Nutrition Services and the District’s Nurse Coordinator. 
Administrator will determine if they need to call “911.” 3. The School Administrator will make a list of all potentially affected 
students and staff, and will provide the list to responding authorities. 4. The First Aid/Medical Team will assess the need for medical 
attention and provide first aid as appropriate. 5. The School Administrator will maintain a log of affected students and staff and their 
symptoms, the food/water suspected to be contaminated, the quantity and character of products consumed, and other pertinent 
information. 7. The District Superintendent will confer with the County Department of Health Services before the resumption of 
normal operations. 8. The School Administrator will notify parents of the incident, as appropriate. 
 
 
Tactical Responses to Criminal Incidents 
 
 
Unlawful Demonstration or Walkout 
When an advance notice of a planned protest is given, inform the staff of the planned demonstration. An information letter to 
parents should be developed. 
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 
? Obtain information on when, why and how many people are expected. 
? Identify the spokesperson for the group. 
? Contact local police department for the school’s jurisdiction and advise them of the situation. 
? Notify staff of the planned demonstration. 
? Develop an information letter to parents. 
? Assign a staff member to act as liaison with police, media and, possibly the demonstrating group. 
? Designate a staff member to handle incoming calls during the demonstration. 
? Establish areas where demonstrators can set up without affecting the operation of the school. 
? Notify Transportation, Food Service and the District Office of demonstration and any possible impact buses and/or 
District vehicles may encounter arriving at or departing from the school. 
 

https://loletaschool.org/
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Staff Action 
Remain with students and provide supervision as needed. 
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Emergency Evacuation Map 
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